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A You can edit your e S———
sharepointsite from ‘

anywhere as long as

you have an Internet =

connection. .
A To start making change™ =

to your page, first go tc

your webpage.

To begin making changes to your site
first you have to sign in.

A On the upper right hand
side of your page, you wil
see a sign in tab. Click on
it. If you are on campus, it
will automatically sign
you in.

A 1f you are off campus, you
have to put your login
information. You have to
type rpcs before your
username.

Connecting to sp.rpes.org

User name: € rpcs)

Password:

"] Remember my password
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How do | create a new webpage for mj
site?
A Aﬁel‘ y0u S|gn in, yo Welcome Taorres, Wendy = | My Site | MyLinks ¥ @

have to go to site
i —I

actions.

A Click on the upside 'ﬂ. Create
; Add anew fibrary, list, or web page to
trlangle' L this website,
A You will see a menu :
that looks like this. el i

A Click on Create. ", | Sit Sttings
(7 Manage site settings on tis ste,

You WI|| see a menu that Iooks Ilke thig

A Click on Web Part Page.
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Now you will see a menu that looks

like this:

& () - [ rttpwrsp.pes.orgtacutty/wiliamsio/_tayoutsispe

#8 New Web Part Page - Microsoft Internet Explorer provided Roland Park Country School
[ O e Pl T e Sl e o o1

r
Wi 4| @ New Web Part Page I

#ome.| Adobe Photoshop | Appie wabsite

New Web Part Page

Name

Joyce Williams - Computer Technology = Create = New Web Part Page

Mame:
Flash animation

] Overwrite if file already exi

Choose a Layout Template. [
Full Page. Veriics

Header, Left Column, Body
Header, Right Column, Bod:

Right Column, Headar, Footer, Top R

Document Library

Adabe Photoshap Basic:

K) cl.clc 7\r\—ij;7(‘u\d %jGHH \,:Z;;ao)es
Once you have established your
settings, click create.

Live Search o ~|

LEET

&) - [ httpwsapapes.orgiacuty Willamsio/_layouts/spct.aspx
& -

@8 New Web Part Page [

#oms| Adobs Photoshop | Apple

Done

Joyee Williams - Computer Technology » Create > New Web Part Page

New Web Part Page

fir = B ~ @ = (i} Page v &} Taols =

Name:

Flash animation

7] Overarite if file sready exi

Left Calurmn, Header, Footar, Top Row, 3 Columns
Right Column, Header, Faoter, Top Row, 3 Columns

Document Library

Adobe Phatashop Basics

Adoba Photoshop Basica
Flash A

o)

7 Trastel Dozoment Ly Jas o RS ©
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Now you will see a screen that looks
like this:

Click on add a web part.

You will see a menu that looks like this

>

A Scroll down until you see
Content Editor Web part
and click on it.
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